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1. Venue and Date of the Meeting

The Fourth Meeting of Ministers or of the Highest-Ranking Authorities Responsible for the Advancement of Women in the Member States (REMIM IV) will be held on November 1 in San Salvador, El Salvador, at the Crowne Plaza San Salvador Hotel, located at 89 Ave. Norte y 11 Calle Poniente, Col. Escalón, San Salvador, El Salvador. For more information, participants may check CIM’s website at: http://www.oas.org/cim  

The draft agenda and draft calendar of activities for the meeting were sent out with the invitations. More information can be found at: http://www.oas.org/cim by contacting the Coordinators below.
2. General Coordination 

The CIM/OAS Coordinating Office will be managed by:

Maria Celina Conte


Specialist


Inter-American Commission of Women (CIM)


Organization of American States (OAS)

1889 F Street NW

Washington, DC 20006 USA


Telephone: 1 (202) 458-3120


Fax: 1 (202) 458-6094


E-mail: mconte@oas.org
For logistical matters, the Department of Conferences and Meetings Management of the OAS has designated Ms. Aida Magaly Rothe, Conferences Specialist, Tel: 1 (202) 458-3035, Fax: 1 (202 458-3335), e-mail: mrothe@oas.org.


The National Coordinating Office will be managed by:

Angélica Cuadra


Head of the Unit on Foreign relations

 
Instituto Salvadoreño para el Desarrollo de la Mujer (ISDEMU)

9ª. Avenida Norte No. 120  


San Salvador, El Salvador


Telephone: (503) 2248-8959   


Fax: (503) 2281-7504

          
Email: a.cuadra@isdemu.gob.sv 

3. Lodging
To facilitate the booking of hotel rooms, the National Coordinating Office has requested preferential rates for participants at the Crowne Plaza San Salvador, the official hotel where the sessions will take place. For more information, please refer to the table below.

Participants are reminded that all reservations, without exception, must be made individually and directly with the hotel before October 15, 2011. Upon making their reservations participants are kindly asked to indicate that they will be attending REMIM IV of the CIM/OAS. Reservations will follow the usual procedures established by the hotels. Cancellations will be subject to the policy in effect at the hotel.
The hotel bill must be paid directly by each participant at the end of his/her stay.

	Suggested hotel
	Rates
	Webpage

	Hotel Crowne Plaza San Salvador

89 Ave. Norte y 11 Calle Poniente, Col. Escalón, 

San Salvador, El Salvador 

Tel.: (503) 2133 7000 

Fax: (503) 2133 7003

Contact: Rogelio Díaz

E-mail: rogelio.diaz@hotelsal.com
Tel: (503) 2133 7070
	Unit price/day (Rates don’t include 13% of IVA nor 5% of the tourism tax)

· Deluxe Single Room $100.00 (breakfast and internet access included)

· Deluxe Double Room $110.00 (breakfast and internet access included)
	http://www.ichotelsgroup.com/crowneplaza/hotels/us/en/san-salvador/sslcp/hoteldetail 


4. Requirements for Entering and Leaving the Country 

Ministers and/or Highest-Ranking Authorities of Women shall be responsible for complying with the visa requirements established by the Government of El Salvador. Attached, please find a list of those requirements (Appendix I). 
A. CA-4 CITIZENS
Nationals of Guatemala, Honduras, Nicaragua, and El Salvador are free to move through the CA-4 region, that is, the territories of the above four countries, simply by showing a valid passport or an identity document issued by their country of origin, as follows:
· Guatemala: Cédula (identity card)
· Honduras: Cédula (identity card)
· Nicaragua: Cédula (identity card)
B. CITIZENS FROM OUTSIDE THE CA-4 REGION
This group includes those countries that are not signatories to the CA-4 Convention, which are divided into three categories:
Category A countries
Category A aliens do not need a visa to enter El Salvador. They enjoy similar benefits to nationals from CA-4 countries. They need only show their passport at borders, ports and airports and may move freely through any of the four countries. Some countries require tourist cards (Category A) – see Appendix I.
Category B countries
Citizens of these countries require a single Central American visa, which entitles them to enter and move freely among any of the CA-4 countries (Guatemala, Honduras, Nicaragua, and El Salvador) provided that their authorization to stay issued at their first port of entry is valid or, failing that, they have obtained an extension of their authorization to stay, which is issued only at central offices in each country. Time granted at land borders is not valid. 
This category includes persons from countries who, in order to enter El Salvador, are required to present a valid passport with a stamped consular visa and be admitted by an immigration official at the port of arrival.  See Appendix I.

Category C countries
Nationals of countries in this category require a "visa with consultation" to enter the country. They should apply to the consulate for an endorsement from the Bureau of Immigration and Foreign Status of El Salvador to enter the country. The interested party or their sponsor should visit the consulate to request information on the application requirements. If the sponsor is in El Salvador, they should make inquiries at the Bureau of Immigration and Foreign Status in El Salvador. See Appendix I.
For more information, visit: http://www.seguridad.gob.sv
A tourist card for visitors who require a consular visa may be obtained at the point of entry to the country. The cost is US$ 10.00. 
C. EMBARKATION FEE
The embarkation fee of US$ 19.58 payable by arriving visitors may be included in the price of the ticket issued by those airlines with an airport use agreement. Otherwise each passenger will be required to pay the fee on arrival at the airport.
The embarkation fee of US$ 32.00 for international passengers leaving the country is included in the price of the airline ticket (IATA).
5. Arrival at the Airport  

The Government of El Salvador will arrange for transportation of Ministers and/or Highest-Ranking Authorities from the airport to their hotels, and vice versa after the meeting. Ministers or heads of delegation are, therefore, requested to forward in advance all information regarding their hotel, using the attached form (Appendix III), and to send it by e-mail to the Inter-American Commission of women, attention: Amanda Caldeira, E-mail: acaldeira@oas.org, tel.: 1 (202) 458 6088, Fax: 1 (202) 458 6094; and to the ISDEMU, attention: Angélica Cuadra, Email: a.cuadra@isdemu.gob.sv, tel.: (503) 2281 7528 / 7540, Fax: (503) 2281 7504.

This form should be submitted before October 19, 2011.
6. Ground Transportation
The transportation of the Ministers and/or Highest-Ranking Authorities of Women will be provided by the ISDEMU. This includes airport-hotel-airport transfers.
7. Registration and Accreditation of Participants 

The attached registration form (Appendix II) should be filled in and sent to the OAS before October 19, 2011. 

Registration and accreditation of participants will begin on Sunday, October 30th, in the lobby of the Crowne Plaza San Salvador Hotel, between 2:00 p.m. and 6:00 p.m. Registration will continue on Monday, October 31st, from 7:30 a.m. until 6:00 p.m. and on Tuesday, November 1st, from 7:30 a.m. to 10:00 a.m. Delegates will receive a badge that, for security reasons, they should wear during all conference activities. Delegations are kindly asked to provide a copy of their official credentials. when registering.

Members of delegations, observers, and special guests are asked to send their letters of accreditation and all other Conference-related correspondence to the OAS General Secretariat, at the following address:

Organization of American States

Inter-American Commission of Women 



1889 F Street N.W,



Washington, D.C. 20006



Teléfono: 1 (202) 458 6084



Fax: 1 (202) 458 6094



spcim@oas.org 

8. Working Languages and Documents 

The sessions of Fourth Meeting of Ministers or of the Highest-Ranking Authorities Responsible for the Advancement of Women in the Member States will be conducted in the official languages of the OAS. Simultaneous interpretation services will also be provided.
9. Communications

Delegations may make local and international telephone calls from the hotel where the event will be held or from the hotel where they are staying, using collect calls or international phone cards, which may be purchased at commercial establishments close to the hotels.

The dialing code for international calls from El Salvador is 001 (followed by the area code and the telephone number).
10. Security

The Government of El Salvador will provide all necessary security during the Conference at the event hotel and at the hotels used by the various delegations.
11. Medical assistance

The hotel has contacts of general medical personnel that can handle emergencies in its facilities. In addition, they also have the contacts of the nearby hospitals, for ambulance transportation. Nevertheless, it is recommended that delegates have medical insurance with international coverage for medical expenses.
12. Other Items of Interest
a. Opening hours
In El Salvador commercial establishments are open from 8:00 a.m. until 7.00 p.m. Lunch is usually taken between 12:30 p.m. and 1:00 p.m., while supper is generally served from 6:30 p.m. to 8:30 p.m. Banks are open Monday to Friday from 9:00 a.m. to 4:00 p.m. (GMT-6) and on weekends from 9:00 a.m. to 12 p.m.
Government offices work from 7:30 a.m. to 3:30 p.m.
b. Currency
The legal tender currency is the US dollar. 
Stores, hotels and restaurants in El Salvador accept most internationally used credit cards.
c. Local Time
The official time in El Salvador is six hours behind Greenwich Mean Time (GMT -6).

d. Weather
The weather in San Salvador varies little throughout the year. It rains frequently from May to October. Temperatures range between 20° and 32° C. 

e. Electric Current
The electric current is 115 volts / 60 Hz.
APPENDIX I
ENTRY REQUIREMENTS TO EL SALVADOR FOR OAS MEMBER STATES
Category A countries
	CATEGORY A - VISA EXEMPT

	No.
	Country
	Regular Passport
	Diplomatic, Official, and Services Passport
	Comments

	1
	Antigua and Barbuda
	(A) Visa exempt
	(A) Visa exempt
	Tourist card required 

	2
	Argentine 
	(A) Visa exempt
	(A) Visa exempt
	

	3
	Bahamas
	(A) Visa exempt
	(A) Visa exempt
	Tourist card required 

	4
	Barbados
	(A) Visa exempt
	(A) Visa exempt
	Tourist card required 

	5
	Belize
	(A) Visa exempt
	(A) Visa exempt
	Tourist card required 

	6
	Brazil
	(A) Visa exempt
	(A) Visa exempt
	Tourist card required 

	7
	Canada
	(A) Visa exempt
	(A) Visa exempt
	Tourist card required 

	8
	Chile
	(A) Visa exempt
	(A) Visa exempt
	

	9
	Costa Rica
	(A) Visa exempt   
	(A) Visa exempt
	

	10
	United States
	(A) Visa exempt
	(A) Visa exempt
	Includes Guam, Puerto Rico and other associated territories. Tourist card required 

	11
	United Mexican States
	(A) Visa exempt
	(A) Visa exempt
	Tourist card required 

	12
	Panama
	(A) Visa exempt
	(A) Visa exempt
	

	13
	Paraguay
	(A) Visa exempt
	(A) Visa exempt
	

	14
	Dominican Republic
	(A) Visa exempt
	(A) Visa exempt
	Tourist card required 

	15
	Saint Kitts and Nevis
	(A) Visa exempt
	(A) Visa exempt
	

	16
	Saint Vincent and the Grenadines
	(A) Visa exempt
	(A) Visa exempt
	

	17
	Saint Lucia
	(A) Visa exempt
	(A) Visa exempt
	Tourist card required 

	18
	Uruguay
	(A) Visa exempt
	(A) Visa exempt
	

	19
	Trinidad and Tobago
	(A) Visa exempt
	(A) Visa exempt
	

	INTERNATIONAL ORGANIZATIONS

	20
	OAS
	(A) Visa exempt
	

	21
	UN
	(A) Visa exempt
	

	22
	European Commission
	(A) Visa exempt
	


Category B countries
	CATEGORY B -  CONSULAR OR WITHOUT CONSULTATION 

	No.
	Country
	Regular Passport
	Diplomatic, Official, and Services Passport
	Comments

	1
	Bolivia
	(B) Consular or without consultation 
	(A) Visa exempt
	

	2
	Colombia
	(B) Consular or without consultation 
	(A) Visa exempt
	

	3
	Dominica 
	(B) Consular or without consultation 
	(A) Visa exempt
	

	4
	Ecuador
	(B) Consular or without consultation 
	(A) Visa exempt
	

	5
	Grenada
	(B) Consular or without consultation 
	(A) Visa exempt
	

	6
	Guyana
	(B) Consular or without consultation 
	(A) Visa exempt
	

	7
	Jamaica
	(B) Consular or without consultation 
	(A) Visa exempt
	

	8
	Peru
	(B) Consular or without consultation 
	(A) Visa exempt
	

	9
	Suriname
	(B) Consular or without consultation 
	(A) Visa exempt
	

	10
	Venezuela
	(B) Consular or without consultation 
	(A) Visa exempt
	


Category C countries
	CATEGORY C -  WITH CONSULTATION

	No.
	Country
	Regular Passport
	Diplomatic, Official, and Services Passport
	Comments

	1
	Haiti
	( C ) With consultation
	(A) Visa exempt
	


APPENDIX II

FOURTH MEETING OF MINISTERS OR OF THE HIGHEST-RANKING AUTHORITIES RESPONSIBLE FOR THE ADVANCEMENT OF WOMEN IN THE MEMBER STATES (REMIM IV)
REGISTRATION FORM / FORMULARIO DE INSCRIPCIÓN

November 1, 2011
San Salvador, El Salvador

Country or Organization /

País u Organización:  




PRINCIPAL REPRESENTATIVE / REPRESENTANTE TITULAR



ALTERNATE REPRESENTATIVE / REPRESENTANTE SUPLENTE



OBSERVER / OBSERVADOR 



OTHER / OTRO 

Personal Information / Información Personal:

	Last Name / Apellidos


	First Name / Nombre



	Designation / Cargo



	Organization / Organización



	Address / Dirección

	País / Country
	Passport / Passaporte



	Telephone / Teléfono


	Fax


	E-mail / Correo Electrónico




Please submit this form to the Inter-American Commission of Women of the OAS no later than October 19, 2011 / Por favor envíe este formulario a la Comisión Interamericana de Mujeres de la OEA, a mas tardar el 19 de octubre de 2011
Email: acaldeira@oas.org; y spcim@oas.org 

Tel: 1 (202) 458-6088 / Fax: 1 (202) 458-6094

** We remind delegates that in addition to sending this Form, it is necessary that they are accredited by their Permanent Missions to the OAS 
** Les recordamos a los delegados que además de enviar este Formulario, es necesario que sean acreditados por sus Misiones Permanentes ante la OEA

APPENDIX III

FOURTH MEETING OF MINISTERS OR OF THE HIGHEST-RANKING AUTHORITIES RESPONSIBLE FOR THE ADVANCEMENT OF WOMEN IN THE MEMBER STATES (REMIM IV)
November 1, 2011 - San Salvador, El Salvador

FORMULARIO DE VIAJE / TRAVEL SCHEDULE FORM
	PERSONAL INFORMATION / INFORMACIÓN PERSONAL

	Country / País

     

	Organization/Organización

     
	Occupation / Ocupación:

     

	First Name / Nombre:

     
	Last Name / Apellido:

     

	E-Mail

     
	Area Code/ Código de Área:      
	Phone /Teléfono:

     
	Fax:

     


	FLIGHT INFORMATION / INFORMACIÓN DE VUELO

	Date / Fecha
	From / Desde
	To / A


	Airline & Flight #  / Aerolínea & No. Vuelo
	Departure

Time / Hora de Salida
	Arrival

Time / Hora de Llegada

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	HOTEL 

	Hotel name and address / Nombre del hotel y dirección

	     
     

	Please provide any other relevant information (eg. special transportation requirements, etc.) / Favor incluir información adicional relevante (Ej. Necesidades especiales de transportación, etc.) 




Please send this form no later than October 19, 2011 to / Por favor enviar este formulario a más tardar el 19 de octubre de 2011 a: Amanda Caldeira: acaldeira@oas.org y spcim@oas.org Tel.: 1 (202) 458 6088 Fax: 1 (202) 458 6094; y/and Angélica Cuadra, a.cuadra@isdemu.gob.sv, tel: (503) 2281 7528/ 7540, Fax: (503) 2281 7504
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